BACKGROUND: COMMUNITY ACCOUNTANT.

Charities and other voluntary organisations typically turn over between £5,000 and £300,000 p.a.  Frequently these organisations are unable to employ specialist finance staff.   This leaves a need for direct assistance with a range of accountancy activities including:  

Writing simple budgets, setting up book-keeping systems, writing reports that compare actual income and expenditure with a budget, unit costs, allocation of expenditure to cost centres and specific funds, pricing, financial controls, setting up PAYE systems, helping with end of year tasks, setting up computerised accounts (typically Quick Books.)

This knowledge is not taught within the context of the Charities Act at local colleges or by the main accounting bodies.

The post holder will coach people on how to do these tasks by working with them for a few hours at a time in their organisation, or at a convenient meeting place.  

The post holder will be required to teach short courses, typically one day in length.  A training for trainers course will be available for the post holder and they will be able to sit in on courses run by other community accountants to learn the syllabus and delivery techniques.    

It is not necessary to have set up computerised accounting packages, as we will provide training when necessary.

There is specific focus on older Black & Minority Ethnic trustees.  These people may be running a variety of organisations including lunch clubs, day centres and advice on health issues.  For many English will not be their first language.  A part of this project involves the designing of a set of tutors notes so workshops can be run in the elders native tongue, delivered by people from their community, covering topics like: understanding a finance report, paying staff and sessional workers, Independent Examinations, simple employment law.  The aim is to enable trustees to understand western systems and their responsibilities as trustees.

Good verbal communication skills are essential as the post holder will be showing people from a wide range of backgrounds how to write budgets, set up and maintain bookkeeping and other financial systems.

The successful candidate will work for two and a half days a week in Hackney and two and half days a week in Tower Hamlets.  
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With this post CASH will have a staff of eight including six Community Accountants.

The post is a permanent position. CASH receives funding from a range of sources including the Association of London Government, Borough Councils, Trusts and the Big Lottery. 

The job contains variety and is intrinsically rewarding.  The successful candidate will be a self-starter, and committed to improving the quality of life in London. 

