Paradise Estate Tenants Association

Day Book

1st. April

Received grant cheque for £8,683 (Revenue £7,322, Capital £1,360) from Borough Council. 

2nd. April

Deposited grant cheque in the bank

Withdrew £50 in cash, as the Petty Cash float by cheque no. 000001.

Placed an advertisement in the Guardian for the post of Centre Manager, at a cost of £450, paying by cheque no. 000002

5th. April

Received £150 (in assorted cash and cheques) from the membership secretary, being the membership subscriptions from the first 30 members to renew (Receipts 1 to 30 refer). Deposited the £150 in the bank.

6th. April

Paid £3,000 by cheque no. 000003 to the Borough Council, being the rent and rates for the entire year.

Paid British Telecom £200 by cheque no. 000004 to install the telephone system in the Community Centre

Placed an advertisement for a part-time cleaner in The Voice, at a cost of £45, paying by cheque no. 000005.

Placed an advertisement for hall-sitters in The Gazette, at a cost of £85, paying by cheque no. 000006

7th. April

Purchased £76 of stationery from the Stacy Co-op, paying by cheque no. 000006

15th. April

Paid £340 to the Co-operative Insurance Society by cheque no. 000007, being the insurance premium for 12 months 

16th. April

Paid £807 to GLS Supplies by cheque no. 000008 to cover the cost of kitchen equipment, their invoice 160420xx refers.

18th. April

Purchased £490- worth of (second-hand) office furniture from  Recycle Furniture, paying by cheque no. 000009

