Bank Reconciliation for the month of: …………………

Cash Book Summary for the Month:

Cash Book Balance brought forward from the last month:

……………

Add: Receipts per cash book for the month 


…………….









___________

Sub-total
……………….

Less: Payments per Cash Book for the month


……………….









___________

Equals: Closing Cash Book Balance to carry forward (A)

………………









==========

COMPARED TO:

Balance per Bank Statement at the end of the month:

………………...

Add: Outstanding (unticked) receipts per cash book:



Date

Reference no.


amount

Total of outstanding receipts




…………………..









_____________

Sub-Total
…………………

Less: Outstanding (unticked) cheques per cash book:

Date

Reference no.


amount

__________
Total of outstanding cheque payments

……………..









_____________

Equals: Adjusted Bank Statement balance (B)


………………









============

When the amount of the Closing Cash Book Balance (A) is the same as the amount of the Adjusted Bank Statement Balance (B), your Bank Reconciliation is accurate!

Bank Reconciliation Form

Figure 18

