
COMMUNITY ACCOUNTANCY SELF HELP





Job Application Form





POST:  Senior Bookkeeper


Notes for applicants:


Read through the accompanying information and this application form before completing it;


Please type or print using black ink.  You may completed parts in type and/or by hand;


Answer every question or write N/A if a question is not applicable to you.


If you do not have enough space, you may continue your answer on one additional sheet of A4 paper per question (two sides maximum)


A down loadable version of this form is available at � HYPERLINK "http://www.cash-online.org.uk" ��www.cash-online.org.uk�  


If you return the form by e-mail type your name into the declaration section 8 and we may ask you for a signature latter.


The form is 4 pages including 8 sections.















































Current Employment:





Please provide full details of any current, paid or unpaid employment below:





Name of organisation: _____________________________________________________





Position held: ____________________________________________________________





Dates of work:  From______________________ to ______________________________





Number of staff you are/were responsible for:___________    Salary £________________





Number of days sick leave taken during the past 12 months/last of your employment_____





Length of notice period required: ____________________





Main duties:






























































































































































































































































































































































Personal





Surname:_________________________    Address:______________________________





First name: _______________________     _____________________________________





                                                                      _____________________________________





Tel. Number (day): ________________       _____________Post code _______________





Evening: ________________________      e-mail ________________________________



























































